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ITopsaook pacuemoé ¢ nOOOMYEMHbBIMU TUUAMU
1. Obwue nonoxcenusn

1.1. Hacrosimee ITonoxkeHwe O TMOpSIKE pacyeToB C MOJOTYETHBIMH JIMLAMH
(nanee — Ilonoxkenue) pa3paboTaHO B COOTBETCTBHH :

- UHcTpyKIpei 1o MpUMEHEHUIO eIMHOrO IIaHa CYETOB OyXrajTepcKoro ydera
IS TOCYJApCTBEHHBIX OPraHOB BIACTH (rOCYJIapCTBEHHBIX OPraHOB), OPraHoOB
MECTHOIO  CaMOYINpaBlIeHHs, OpPraHoB  YIPAaBJIEHWs  TOCYIapCTBEHHBIMH
BHEOIOKeTHBIMU (OHIAMH, rOCYJapCTBEHHBIX aKaJeMui HayK, roCy/1apCTBEHHBIX
(MyHULIMOATBHBIX) YYPEXKIEHHHN, YTBEPKACHHOH npukasom Munpuna Poccun ot
01.12.2010 N 157u (nanee - Uuctpykuuu N 157);

- mpukazoM Munduna Poccun ot 30.03.2015 N 52u "O6 yTBepxaeHuu (Gopm
MEPBHUYHBIX YYETHBIX JOKYMEHTOB M PErucTpoB OyXraaTepckoro —ydera,
NpPUMEHSAEMBIX ~OpraHaMH TOCYJapCTBEHHOH  BimacTH  (rocyIapCTBEHHBIMH
OpraHamM#), OpraHaMd MECTHOIO CaMOYIpaBjeHMs, OpraHamu YyTpaBJCHHs
roCy1apCTBEHHBIMHU BHEOI0/KETHBIMU boHzamuy, rocy1apcTBeHHBIMH
(MyHHLMNATGHBIMKM) ~ YYPEXKACHUSAMH, M MeTOAMYECKHX YyKa3zaHHH 10 HX
npuMeHeHuto" (nanee - [puxas N 52H);

- Vkazanuem banka Poccum or 11.03.2014 N 3210-Y "O mnopsaxe BeaeHus
KaCCOBBIX OIEepaluii IOpUANYeCKUMHU JIMIIAMUA U YNPOIIEHHOM TOpsAKe BEICHUS
KACCOBBIX ONepalMii MHIMBMAYAJIbHBIMH [peINPHHUMATENIMH U CyObeKTamu
MaJioro npenpuHUMAaTeIbCcTBa"

- IlpaBunamu, yTBepXkIEHHbIMH Tnpukazom @enepanbHOro Ka3Ha4eHCcTBA OT
30.06.2014 N 10=.

2. ITopadok 6b10auu OeHeHCHBIX CPeOCME U OEHEHCHBIX OOKYMEHMO06 o0 omuem

2.1. JleHexHble CpeACTBa BBIJAIOTCS I10J] OTYET HA pacxXoibl, CBA3aHHbIE C
npruodpeTeHrneM TOBapoB (paboT, yCiyr), ¥ KOMaHAMPOBOYHbBIE PACXObI.

2.2. Boiiaya 1Mo OTYeT ASHEeXHBIX CPEACTB Ul MpUOOpeTeHHs ToBapoB (pabor,
yCIIyr) NMPOU3BOAMTCA PabOTHHKAM, MOMMEHOBaHHBIM B CHHMCKe JIML, MMEIOLINX
MpaBo IMOJy4YaTh [EHEXHbIE CpeJACcTBa I0Jl OTYET Ha YyKa3aHHbIE LEJH
yTBEPXKIAETCS TPUKA30M PYKOBOJUTES.



ABAHCBI JUIs OCYWIECTBICHHS pAacXolOB B 1ENSX OPraHM3alMH pa3OBBIX
MEpONpPHUATHH (CeMHHAPOB, KOH(PEPEHIMH U T.II.), TTOPSIIOK MPOBEAEHHS KOTOPBIX
ONPEENIAETCAs  OTHACJABHBIM  MNPUKa30M  (pacmopsikeHHeM)  pPyKOBOIMTENS
OpraHu3alMy, BBIJAKOTCS COTPYJAHMKAM, YKa3aHHBIM B JIaHHOM [IpHUKa3e
(pacnopsikeHHH ).

2.3. ABaHchl Ha KOMaHAMPOBOYHBIE PACXObl BBIIAIOTCS [IOJ OTYET JIMLAM,
paboTalONIUM B YYpeKICHHH Ha OCHOBAHWM TPY/OBBIX JOTOBOPOB (COTPYIHHKAM
YUPEXKICHUS ), HAMPABIECHHBIM B CIIyXKeOHYI0 KOMaHIMPOBKY B COOTBETCTBHH C
NPUKA30M PYKOBOIUTEIS.

2.4. He nomyckaercs Bbl1aua I€HEXHBIX CPECTB MO/ OTYET (GH3HYECKUM JIHLAM,
HE SIBJISAIOIIUMCS COTPY/IHUKaMK OpraHM3alyy. Beinaya 1eHe)KHBIX CPeICTB TAKMM
DHU3NYECKUM IIMLIAM JIOMYCKAaeTCsi TONBKO HA OCHOBAHMM COOTBETCTBYIOLLETO
rPaXKIaHCKO-IPaBOBOTO JIOTOBOPA.

2.5. He AOITYCKAeTCsA Iepenadya BbIJAHHBIX I10J OTYET JEHEXHBIX CpeaACTB
(J],CHC)KHBIX JIOKyMeHTOB) OJTHUM JIULIOM IPYTOMY.

2.6. JleHexxHbIE CPEJICTBA M JECHEKHBIE JIOKYMEHTBI BBIAAKOTCS I10J] OTYET TOJIBKO
110 PaCHOPSHKEHUIO PYKOBOAMTENS YYPEKICHHS M Ha OCHOBAHUU 3asiBICHUS
MOJOTYETHOTO JIMLA (Jajiee Takxke - 3asiBIeHue).

Brigaua IOA OTHET ACHEKHBIX CPEJICTB OCYILECTBIISAETCS TOJIBKO I[TPpU OTCYTCTBHH
3a/10JDKE€HHOCTH 110 paHee BBIJAHHBIM IMI0JI OTYET JEHEXHBIM cpeacream, I10
KOTOPBIM HaCTYIHJI CPOK MPeJOCTaBICHUS ABaHCOBOTI'O OTYETA.

Hanuuue y nojoT4eTHOro 1Mia HEeMCroNb30BAHHBIX JEHEXHBIX IOKYMEHTOB He
SIBJISICTCSI OCHOBaHHMEM I OTKa3a TOMY JIMIYy B BBIJAYe I10J] OTYET AEHEKHBIX
CpPeZCTB.

2.7. JlenexHble TOKYMEHTBI MOTYT GBITh BBIJAHBI O] OTYET TONBKO NPH YCIOBHH
MpE/CTaBlIeHUss OTYeTa OO0 HCIONB30BAHWM paHee BBIJAHHBIX JIEHEKHBIX
JOKYMEHTOB COOTBETCTByIOIIEro Bujaa. Hanuuwe y mnomordyeTHoro muia
HEHUCII0JIb30BAHHBIX MOJOTYETHBIX ICHEKHBIX CPEJICTB HE SBIISIETCS OCHOBAaHUEM
JUIs OTKa3a 3TOMY JIMILYy B BblJIa4€ 110/l OTYET JAeHeXHBIX JTOKyMEeHTOB. Bbiaua noj
OTYET JICHEKHBIX JOKYMEHTOB B 00beMax, NMPEBbIIAIONINX THEBHYIO TOTPEOHOCTD,
JIOIyCKaeTCsl TOJIBKO IPU HAJTMYHMU Y COTPYAHUKA YCIOBHMN ISl KX XPaHEHHSI.

2.8. Pacniopsbkenue pyKOBOZHMTENsSI O Bbla4ye EHEKHBIX CPEJCTB (IEHEKHBIX
JAOKYMEHTOB) TOJ OT4eT OQOpPMISETCs KakK paspeluMTenbHas HaAuCh Ha
3asiBIIEHUH.

2.9. 3asBnenne Ha NONyYeHHE ACHEKHBIX CPEJACTB (IEHEKHBIX JOKYMEHTOB) IOJ
oT4YeT 0OOPMIISETCS B TPOU3BOJIBLHOM (opMme.



JleHexHble cpe/IcTBa (IeHeXHbIE TOKYMEHTHI) BBIIAIOTCS COTPYAHHMKY B TEYEHHE 5
pabouux JHeH Cco aHA TNpeaoCTaBIEHHUS 3asBJIIEHUs, OGOPMIIEHHOTO B
YCTaHOBJIEHHOM MOPSKE.

2.10. B 3asBnenuy Ha 1oiydeHHe JEHEKHBIX CPEICTB YKa3bIBAIOTCSI KOHKPETHBIE
HalpaBJICHUS PAaCXOJ0B, KOTOpPbIE IUIAHUPYET OCYIIECTBUTH IMOJAOTYETHOE JIHIIO.
3asBienue Oe3 ykasaHus lelel pacXOJOBaHHS JEHEKHBIX CPEACTB HIH C
(opManbHBIM yKa3aHMEM IUIAHUPYEMBIX HAIpPaBJIeHHI PacXO0B (manpumep, "Ha
X03pacxozbl", "Ha MpoBeleHHE MpPAa3JHUYHOTO MepompHsATHi") CyMTaeTCs
HEOQOPMJIEHHBIM M HE MOXET SBIATHCS OCHOBAHHWEM U BBIAAYM JICHEKHBIX
CPEACTB IOA OTYET, TAK KaK HE IMO3BOJSET OJHO3HAYHO ONpE/ENHTh PaCXOIHBIE
Kolbl  Oro[pkeTHOM  Kkmaccudukauuu. Pasmep  momoryeTHoid CYMMBI,
HCTIPALIMBAEMOH COTPYAHMKOM, OMpPEeNsSeTcss Ha OCHOBAHHMH TIPeIBAPUTENHHOIO
pacyeta. Pacuer MpPOW3BOAMTCA TONOTYETHBIM JIMLIOM HCXOJS M3 DACLEHOK
(tapudoB, HOpM), IEHCTBYIONIUX HA JIeHb MT0AYH 3asBICHHUS.

3asiBlIeHHE Ha NONy4YeHHe JEHEKHBIX CPEICTB MOJ[ OTYET oopmIseTcs ¢ yueTom
CIIeIyrOIIUX TpeOOBaHMIA:

Hasnauenue asanca Tpebosanus Kk oghopmaenuro 3aagrenun

[IpuBoauTCs cCCchUlKa Ha TpUKa3 o
Ha ciyxe6Hyt0 KoMaHAMpPOBKY KOMaHIMPOBAaHUHU, YKa3bIBAETCS MECTO
KOMaHIMPOBaHHs U CPOK KOMaHIMPOBKU

Yka3biBaercs HOMEHKJIaTypa,
KOJIMYE€CTBO U LIEHBI TOBApOB (COIIACHO
peiBapUTeIIbHbIM pacyeTam).
[lepeuenn JIOJIKEH MIO3BOJIUTh
OJTHO3HAYHO OIpPENeNIUTh, IUIAHUPYETCs
M TIPUOOpPETEHHE OCHOBHBIX CPEJICTB
WM MaTepHallbHBIX 3aracoB, a TaKke
KJIacCU(DULUPOBATH npuobperaembie
TMIL o KOJam 010 KETHOI
Knaccupukanuu (B T.4. KOJAM BHUJIOB
pacxoi0oB)

Ha 3akynky TOBapHO-MaTepua bHbIX
nenHocre (TMLI)

[IpuBoauTcss HOMeHKIaTypa (mepeyeHs)
ycayr (paboT) M HMX  CTOMMOCTH
(cornacHo NpeBapUTeIbHbIM
pacueram). IlpuBeneHHbI mepedeHsb

Ha omnaty ycayr, pa6or JOJIKEH MO3BOJISATH OJIHO3HAYHO
KJ1acCH(UIIMPOBATh YCIYrd, paboTsl IO
kogam KOCI'Y, mno wuHBIM KojaMm
Oro/DKeTHOM  Kinaccubukauuu  (Komam
BU/IOB PacXo0B)

KomneHncanus pacxomoB coTpyanuka, YKassBaoTCs COOTBETCTBYIOILIIUE



CaMOCTOSITENIbHO TPOM3BEICHHBIX UM B OOCTOSITENBCTBA, a TakXkKe IepedyeHb
HHTepecax yUpeKICHHUS B TOoBapoB (pabot, yciyr), dakTudecku
o0cTosTeTbCTBAX, UCKITIOYAKOLIHUX MPUOOPETEHHBIX (oruTaueHHBIX)
NpeBapUTEIbHOE MIOyYEHHE aBaHCA  COTPYIHUKOM

[IpuBoauTcs mepeueHb TOBapoB (paboT,
ycayr), (akTuuecku MpuOOpeTeHHbIX
(oruIaYeHHbIX ) COTPYIHUKOM.
KomneHcanusi pacxoJoB COTPYAHHKA,
IIOHECEHHBIX MM B uHTepecax Kpome TOro, B 3asBI€HHH JIOJDKHA
yupexaeHus (KpoMe 4Ype3BblYaiiHBIX COAEPKATbCs MHGOpPMAaLUs O TOM,
00CTOSITENTBCTB) o4yeMy COTPYAHUK [I0JlaraeT, 4TO
NPOU3BEJCHHbIE MM 10 COOCTBEHHOM
MHULIMATUBE pacxojbl OyAyT MOJE3HBbI
YUPEKICHHIO

2.11. Pacuersl ¢ TmNOAOTYETHBIMHM JIMIAMH OCYLIECTBJISIOTCS Yepe3 Kaccy
YYpEXKIEeHHs, a TaKXKe C HCIOoJIb30BaHWeM OaHKOBCKMX KapT ("3apmiaTHbiX" M
(ur) opopMIIsieMBbIX Yepe3 OpraHbl KazHaveicTsa). JJist OCyIecTBIIeHHs pacyeToB
MO0 KOMaHIMPOBOYHBIM pacxojaM MCIONb3yITCs '"3apruiaTHble” OaHKOBCKHE
KapThl COTPYJAHMKOB. JIeHEe)KHbIE Cpe/ICTBAa HAa aIMUHUCTPATUBHO-XO3SMCTBEHHbIE
pacxozbl IPEeAOCTABISAIOTCS IyTeM TMepevyuclieHuss Ha OaHKOBCKHE KapThl,
odopmisieMble B oOpraHax KasHayeilicTBa. Yepe3 KacCy MOMOTYETHBIE CYMMBI
BBIZIAIOTCSI TOJIBKO COTPYJHMKAaM, He MMEIOIIMM COOTBETCTBYIOIIMX OaHKOBCKHX
KapT.

[Ipy BbIZAa4Ye 1NOJA OTYET MAEHEKHBIX CPEACTB (IEHEXHBIX [OKYMEHTOB) B
PacxonHOM KaccoBOM opiepe NPHBOJIUTCS CChUIKA Ha COOTBETCTBYIOILEE
3asBnenue. Camo 3asBnenue npuodmaercs k OryeTy Kaccupa.

[Ipn nepeuuncieHMH CyMM TOA OTYeT Ha OaHKOBCKYIO KapTy 3asBlieHHE
npuodIIaeTCst K aBAHCOBOMY OTHYETY.

B cinydae nepeuncieHus NEHEKHBIX CPEACTB MOJ OTYET Ha OAHKOBCKYIO KapTy
COTPYAHHMK JO/DKeH ObITh yBeAOMJIEH B YCTHOW (opme O CymMMme aBaHca,
Ha3HAYeHUU M CpPOKaX pACXOJOBaHUs TEPEYUCIIEHHBIX JEHEXKHBIX CpEeICTB
JlonotueTtHass cymMma nepeuyucisieTcss Ha OAHKOBCKYIHO KapTy COIUIACHO
MMCBMEHHOTIO 3asiBJICHUS COTPY/IHUKA, C pa3pellieH|s] PyKOBOIUTES.

2.12. Jlo npeacTaBiaeHus 3asiBIEHUS Ha MOJTy4YeHHUE JAEHEKHBIX CPEJICTB MO/ OTYET
Ha YTBEPXKJEHHE PYKOBOAMTEIKD OHO MPEJOCTABIISIETCS Ha COrJacOBaHUE B
OyXranTepuio, yrnoJHOMOYEHHOMY pabOTHHKY, KOTOPBIi yKa3bIBaeT B 3asBICHUH:

- HHGOPMALIUIO O HANIWYHK (OTCYTCTBHH) y COTPYAHUKA 3a0JDKEHHOCTHU IO paHee
BbIZIAHHBIM aBaHCAM M CPOKaM IPEJOCTaBICHUs OTYETa 110 HUM;



- PacIIH(pPOBKy 3aMPOLIEHHBIX CYMM [0 COOTBETCTBYIOLIUM KOJaM OIOIKeTHO
KJIacCU(pUKALINY;

- CBEJICHHS O HAJIMYMU CBOOOIHBIX JIMMHUTOB OIO/DKETHBIX 00S3aTeLCTR (npaB Ha
MPUHATHE  00S3aTENBCTB) MO  COOTBETCTBYIOIIMM  KOJAM  GROJDKETHOM
Ki1accupUKauu;

Uudopmaums, ykasanHas B 3agBIeHMH YIIOTHOMOYEHHbBIM COTPYJITHUKOM MOXKET
AaBaTbCsl B YCTHOM (opMe, WITH 3aBepsieTcs MOMMUCHIO .

2.13. Cpok, Ha KOTOpbIii JeHEKHbIE CPeACTBa (JIEHEXHBIE JOKYMEHTHI)
MCTpAlIMBAIOTCS 1101 OTYET, MOJAOTYETHOE JIMIIO COOCTBEHHOPYYHO YKAa3HIBAET B
3asiBienuu. PykoBoaurens  yupexaenus MOATBEPXKIAET STOT CPOK HIIH
YCTaHABIIUBAET NPH YTBEPHKAEHUM 3asiBIICHHUS HHOM CPOK.

Ecnin B 3assnennmn He ykasan mnpepensHbIi CPOK HX pacXoJOBaHHS
(MCII0Ib30BaHMs), AEHEKHBIE CPEICTBA MM IEHEKHbIE JOKYMEHTBI A0JDKHBI OBITh
M3pacX0/10BaHbl (MCIOJIb30BAHbI) [I0OTYETHBIM JIMIIOM B JIeHb MOJTy4YeHHUS.

2.14. Cpok, Ha KOTOpBIH COTNIACHO 3asBIEHMIO BBIAIOTCS JIEHE)XXHBIE Cpe/CcTBa
(IeHeXHBIE TOKYMEHTHI), HE MOXKET [IPEBBIIATE:

15 pabounx nneit (nmpu npuoGpererun roproye-cMa3o4yHbIX )
15 pabouux aueii (npu onnate HHBIX MaTepualbHbIX LIEHHOCTEH, paboT, ycuyr);
- CPOK KOMaHJIMPOBKH (CO /IHs BbI€3/Ia IO JeHb PHE3/a);

2.15. TlpenenbHasi cyMMa BBIIAYH HAJIHMYHBIX JTEHEKHBIX CPEJICTB NOJ OTYET Ha
PACXOJIbl, CBs3aHHBIE C TNpPHOOpeTeHHWeM TOBapoB (paboT, YCIyr), W3 Kacchl
y4pexaenus ycranaBnuBaeTcs B pazmepe 20000 py6ineii.

CyMMa BBIZIQYM JIEHEXHBIX CPENCTB 0[] OTYET HA STH LEH C IPUMEHEHUEM
pacyeTHhIX (1e0eTOBBIX) KapT He MoXeT npeBbimats 50000.

2.16. JlenexHble cpeicTBa (aBaHCH) Ha pacxozbl, CBsI3aHHBIE CO CIIY)KEOHBLIMH
KOMaHZMPOBKAMH, BBINAIOTCS M3 KacChl y4pexaeHWs (TMepedyncisiorcs Ha
pacueTHble (1e0eToBble) KapThl COTPYAHHKOB) B Mpejenax CyMM pacxo/iOB,
YCTaHOBJIEHHBIX Tlo0KeHneM 0 ci1yKeGHBIX KOMaHIMPOBKaX.

3. [Ilopadok npedcmasnenun asancoeozo omuema u noomeepcoeHun
pacxooosanus (UCROIb306AHUA) DCHENHCHBIX cpeocme (0eHeHCHBIX OOKYMeHmos)

3.1. Cotpynnuk 06s3aH npeacTaBuTh ABAHCOBBIH OTYET (¢. 0504505) ne nozauee:

- Tpex pabouux naHeH mocle JHS HCTEYeHHsl CpOKa, Ha KOTOPBIM BBIJIAHEI
ACHEXKHBIE CPE/ICTBA (JIEHEKHbIE IOKYMEHTHI) MO OTYET:;



- IHS BBIXOJ1a Ha pabory.

B xoHnue ¢uHaHCOBOro roja cpok, Ha KOTODPbIM JE€HEXHbIE CPE/ICTBA BBIAAIOTCS
MOJ OTYeT, YCTAHABIMBAETCSI TaKUM oOpa3oM, 4YTOOBI OOA3aHHOCTH TIO
NPE/ICTABICHUIO aBAaHCOBOIO OTYeTa BO3HHMKIIA He mMo3/Hee 27 nexadps TeKyIero
roja.

He3zaBucumo oT cpoka, Ha KOTOPBIH BblJaH aBaHC, MOJOTYETHOMY JIMILY HAIUICKUT
MIpEeJICTaBUTh aBAHCOBBIM OTYET U CIATh HEMCIOJIB30BAaHHBIH OCTATOK aBaHCA MPH
yOBITUM B OTIYCK, KOMaHJAMPOBKY (32 MCKJIIOYEHHEM TeX CIy4aeB, KOIja aBaHC
MPEJCTaBIsAETCs Ha OCYLIECTBICHHE pPAcXOJOB B OTIMYyCKe, KOMaHAMpPOBKe). B
ciyuyae 3aboseBaHUs MOJOTYETHOTO JIMIA NpeCTaBIeHHWE aBaHCOBOIO OTHYETa M
cllaya HEMCIIOJIb30BAaHHOIO OCTaTKa aBaHCAa OCYLIECTBISIETCS ATHM JIMLIOM B
NOopsiJIKe, COrJIaCOBAaHHOM C PYKOBOJHUTENIEM OpraHU3allyH.

3.2. Ilpu cnave Hauexaie oGOPMIEHHOTO U YTBEPIKIAEHHOTO aBaHCOBOTO OTYETA
OTBETCTBEHHBIM COTPYJHHUK BBIJAET [1OJAOTYETHOMY JIMILY PACIIUCKY O KOJIMYECTBE
MOJy4YE€HHBIX OTYETHBIX IOKYMEHTOB.

3.3. IlpoBepeHHbIit aBaHCOBBIM OTYET YTBEPKAAETCS PYKOBOJIMUTEIEM
yupexjaeHus. Ilocie 3Toro yTBep)kIeHHbIH aBaHCOBBIM OTYET NMPUHUMAETCS K

ydery.

[IpoBepka aBaHCOBOro OT4YeTa M YTBEPXKIECHHE €ro PpPyKOBOAMUTENIEM
OCYILECTBISAIOTCS B TeueHHe S5 pabouux AHEeHW co JHS TpPeACTaBIEHHS €ro B
Oyxrajitepuro.

3.4. OkoHuaTeNbHBIA pacyeT M0 aBaHCOBOMY OTYETY (TOraiieH’e 3a10/DKeHHOCTH
MOZOTYETHBIM JIMIIOM MM OpraHu3auuei) ocyuiectBiasercss He mnosaHee 10
pabouux JiHel co AHS MPeIOCTABIECHUS aBAHCOBOTO OTYETA.

Ecmu COTPYAHHUK HE OTHHUTAJICA 3a MOJYYCHHBIC MO OTYET ACHEKHBIE CPEACTBA B
YCTAHOBJIEHHBIE CPOKH, CyMMa 3aJI0JDKECHHOCTH YACPXKHUBACTCA U3 JO0XOJ0B 3TOIO
COTpYAHHKA B IIOPAAKE, NPEAYCMOTPEHHOM ﬂCﬁCTBYIOHlHM 3aKOHOAAaTC/IbCTBOM.

3.5. He nomyckaeTcsi pacXoZ0BaHHE JIEHE)KHBIX CPEACTB, MOJYUYEHHBIX MO OTYET,
Ha LleJId, He MpeJyCMOTpPEHHbIE YTBEPXKIEHHBIM B YCTAHOBIEHHOM TOpPSIKe
3asiBIICHUEM.

Ecim cormacHo mnpejacTaBlieHHOMY aBaHCOBOMY OTYeTY TaKHe pPacXobl
OCYIIECTBIISINCh, 10 PELIEHHUI0 PYKOBOJIUTENSI 3TOT aBAaHCOBBIH OTYET MOMKET
OBITh HE MPHHAT K y4eTy, a COOTBETCTBYIOLIME JEHEKHbIE CPEICTBA MOJJIeKAT
BO3BpATY.

He nomyckarorcs mnepepacxojbl MO aBaHCOBOMY oOT4yeTy B cymme Oosiee 500
py0uieii (¢ ydeToM BBIJAHHOT'O aBaHCca), €CJIH HHOE He NMPelyCMOTPEHO NpHU Bblaue



apaHca. [lpu HapymeHun JaHHOrO TpeGOBaHHMS PYKOBOZUTEIEM MOXKET ObITh
MPUHATO pelleHHe o0 yTBEPKISHWH OT4YeTa TOJNBKO C YY4eTOM pa3pelleHHOl
CYMMBI Mepepacxo/ia.

3.6. an3HaHHe pacxozioB, MPOU3BEACHHBIX IOJOTYETHBIM JIMLIOM, BO3MOXHO
TOJIbKO Ha OCHOBaHHUH JJOKYMEHTOB, INOATBCPXXAAOMIINX

- TOJy4€HHEe KOHKPETHOrO HUMYIIECTBA, OKa3aHWe (BBINOIHEHHE) ONpeeIeHHbIX
ycayr (pabor);

- (hakT coBepILEeH s PACXO/IOB;
- JIaTy COBEpIIEHHs PACXOJI0B;
- CYMMY TIPOU3BEJICHHBIX PACXO/I0B.

OtyeTHBIMHU JAOKYMEHTAMH I10 OTAEJIBHBIM BUaM pacxoa0B SIBJISIKOTCS :

Buo pacxooos Omuemmnoie 00Kymenmol

1. Pacnevatka MapuipyT/KBUTaHIHH
(KynmoHa) O7eKTpOHHOro Owiieta Ha

TpancnopTHbie CIIyTH - pu
P P e P OyMa)KHOM HOCHTEJIE;

0OpMIICHUH DTIEKTPOHHBIX OUIETOB

2. ITocajiouHbIH TaJIOH
JlokyMeHT, coepikaniuii:

- MHOOpPMALIMIO O HOMEHKIAType M
CTOMMOCTH TPUOOPETEeHHBIX TOBapOB
[Iprobperenne ToBapoB (pabort, yciyr) (pabor ycayr);
y mpoaasua (Nmoapsia4uka), KOTOphIi He
o0s3an  ucnonb3oBath  KKT  w/wiu - nate oneparmu;

OJ1aHKHM CTPOroit OTYETHOCTH
- JaHHble, T[IO3BOJISIONIAE OIHO3HAYHO

MIEHTU(DUIUPOBATh KOHTPAreHTa;

- HHBIE 00s13aTe/IbHbIe PEKBU3UTHI
CyrouHbre IIpuka3 Ha KOMaHAUPOBKY

Omnata d4epe3 MOJAOTYETHOE  JIMLIO
nnatexed B Oromker  (Hanpumep, JIOKyMEHT, MOATBEPXKAAIOMIHIA OTLIATY
TOCIIOLIJIMHBI)

Benomocthb ¢ WHUBHAYaJbHBIMU
JaHHBIMHM - BCEX IIOjydaTelled W HX
MIO/IITUCSIMH

Brimarta ACHC)KHBIX CPEACTB 4Yepes
NNOAOTHYETHOE JIULIO - pa3JlaTyukKa

Ucnons3oBanue ACHEXXHBIX JOKYMEHTOB PCCCprI MO HKCITIOJIB30OBAHHUIO ITOYTOBBIX



- TOYTOBBIX MapoOK, MapKHUPOBaHHbIX MAapOK MU MapKUPOBAaHHBIX KOHBEPTOB,

KOHBEPTOB cojiepKaliue uH(popMaIuio 00
UCXOSIIMX HOMepax JIOKYMEHTOB II0
KYPHally  PErucTpaluud  HUCXOoAsuen
KOPPECTHOH/ICHII|H, AaThl OTIIPABICHUS

Hcnonb3oBanue NeHEXHBIX JOKYMEHTOB
Opy OIUlaTeé YCIyr COTOBOW CBS3W,
BBINTUCKH U3 KITMEHTCKUX CUETOB
noctyna kK cetd MHWHrepHeTr - KapT
OIIATHI

3.7. ®@akT omuiatel TOBapoB (paboT, yciyr) HAIMYHBIMHU JIEHEe)KHBIMH CPEICTBAMHU U
(M) C© HUCHONB30BaHMEM IUIATEXKHBIX KapT JO/DKeH TIOATBEPXKAAThCS Ha
OCHOBAHMU MPEACTABISAEMBIX MOJAOTYETHBIMM JIMIAMH YEKOB KOHTPOIIbHO-
KaCCOBOM T€XHHMKH.

IIpu omnare psja yciyr B yCTaHOBJIEHHBIX JAEHCTBYIOLIMM 3aKOHOAATEIbCTBOM
ciy4asx (akT OCYIIECTBICHMS PACXOJ0B MOXKET MOATBEPIKAATHCS JTOKYMEHTaMH,
oopMIIeHHBIMU Ha OnaHkax CTPOTroi OTYETHOCTH (Harpumep,
)KEJIE3HOJOPOXKHBIMH U aBHAOMJIETaMH, 3JIeKTPOHHBIMH Ouneramu). K ydery
NPUHUMAIOTCA  TOJIBKO  ONAaHKH  CTPOrod  OTYETHOCTH, HW3TOTOBIEHHbIE
TUNOrpackuM  crocodboM  uiaM  cHOPMHUpPOBaHHBIE C  HMCIOJIb30BaHHEM
CHeLIMATU3UPOBAHHBIX ABTOMATU3UPOBAHHBIX CHCTEM.

B orpenbHbIX ciayyasx, MpeayCMOTPEHHBIX AEHCTBYIOIIMM 3aKOHOJIATEIbCTBOM,
(akT orIaThl MOXKET MOJATBEPKIATHCS Ha OCHOBAHUH JIOKYMEHTOB, O()OPMIIEHHBIX
0e3 npuMeHeHHUs] OJAHKOB CTPOTON OTYETHOCTH (TOBAapHBIX YEKOB, KBUTAHLMH U
T.IL.).

3.8. ®akT mnoiy4eHHS KOHKPETHOIO MMYIIeCcTBa, OKa3aHUs (BBIIIOJIHEHMUS)
onpeeeHHbIX yeiayr (paboT) NOMUMO NEPEeYUCIeHHbBIX BbIIIE JOKYMEHTOB MOXKET
MOATBEPKAACTCSI HHBIMU JIOKYMEHTaMH, IpUjIaraéMbIMHU MOJOTUYETHBIMU JIMLIAMH K
aBaHCOBBIM OT4YeTaM. Takue JOKYMEHTHI [OJDKHBI COJAep)KaTh o0Os3aTeNbHbIE
PEKBU3HTEHI, pUBeIeHHBIE B ¢T. 9 MenepanbHoro 3akona ot 06.12.2011 N 402-D3
"O  OyxrantepckoM yuere", a B  YCTAaHOBJIEHHBIX JEHCTBYIOLIUM
3aKOHO/1aTeJIbCTBOM CIIydasiX JOJDKHBI ObITh 0(opMIIEHBI MO YHU(DUIUPOBAHHBIM
bopmam.

3.9. OcobeHHOCTH OCYILIEeCTBIEHUS AAMUHUCTPATHBHO-X03SIMCTBEHHBIX PACXO/I0B:

3.9.1. CoTpyAHMK MMeeT MpaBO PacXoJ0BaTh IMOJYUYEHHbIE MOJ OTYET AEHEKHbIE
Cpe/CTBa TOJILKO Ha Te LEeJIU, KOTOpPbIe YKa3aHbl B 3asBI€HUH Ha Bbladyy aBaHca.

Ilepepacxoa 1o aBaHCOBOMY OTYETY B 4aCTH aAMUHHUCTPATUBHO-XO3SMCTBEHHBIX
pacxonoB He MoxeT npebiath S00 pyOuieii (¢ ydeToM BbIJaHHOTO aBaHCa).



3.9.2. OryeTHble NOKYMEHTBI MO aJIMHHUCTPATHBHO-XO3AHCTBEHHBIM pacxoiaM
JOJDKHBI ~ OBITH ~ JaTHPOBAaHBI HE paHee JaThl IIOJydYeHHs aBaHca Ha
COOTBETCTBYIOIIHE Liesid. Ha ToBapHbIX yekax (MHBIX JOKYMEHTaX, IPHIaraeMbiX K
0T4eTy) 00s3aTeNIbHO JOMKEH OBITh yKa3aH aJpec TOProBoil TOYKHM (MarasuHa), B
KOTOpOW TMpOM3BOJMIACH 3aKylKa (pacXoJOBAIHMCh JEHEKHBIE CPEICTBA).
ToBapubie 4eku (MHBIE JOKYMEHTBI, NpHUJIaraeMble K OTYETY) OJKHBI OBITH
3ar0JIHEHBI €3 TOMapoK, MOAYUCTOK, HCIIPABIEHHH, YEPHUIAMM OJJHOTO 1[BETA.

3.9.3. Ilpu mpejcTaBiIeHUM aBaHCOBOTO OTYETa 00S3aTENbHO HAJTMYME KAacCOBOTO
yeKa WM JOKYMEHTa, O(QOPMIEHHOr0 B YCTaHOBJIEHHBIX Cily4asx Ha OlaHke
CTPOroi OT4YeTHOCTH. Eciu KaccoBblii 4yek (6G1aHK CTPOroi OTYETHOCTH) He
opopmiseTcs Ha 3aKOHHBIX OCHOBaHHSX, TO K OTYeTy IIpUJIaraercs
CooTBeTCTBYyOIICe 00bsicHeHHe. Hanpumep: "B Xoze BbinogHeHHs ciy)eGHOro
3a/laHusl OBLIM OIUTaYeHbl YCIAYTH TI0 . Ilomyuena
KBUTaHIMS N , lIpujIaraeMasi K aBaHCOBOMY OTHETY.
Opranusanus, okasaBluas yclyry, He BBIAeT KacCoBble 4eku (6IaHKH CTPOTOi
OTYETHOCTH) B CBA3M C MpUMeHeHueM EMHOro Hamora Ha BMEHeHHBIH 10X0/.".

Bpems omnartbl, yka3aHHOe Ha KaccOBbIX YeKaX KM HHBIX JIOKyMEHTax,
NpuIaraeMelX K aBaHCOBBIM OTYETaM, JOJDKHO ObITh B MHTepBaie: ot 8-00 yacos
1o 18-00 yacos.

3.94.B nmopsake HCKIIOYEHHs, MOIYT INpUOOpeTaThcs 3amacHble YacTH K
aBTOMOOWIIIO, TPOM3BOAMTE PACXOIbl Ul HYXKI YYPEXKJIEHHS C MOCIEMyIOIIUM
BO3MEIIEHUEM IOITBEP)KAEHHBIX PACX0/I0B.

3.9.5. Ha ToBapHbIX uekax (MHBIX JOKyMEHTax, MOATBEPKIAONIMX NPHOOpeTeHHe
TOBapHO-MaTepHAJIbHBIX LIEHHOCTEH) MOOJDKHBI OBITh MPOCTaBIEHBI OTMETKH
NPHUHABLIET0 MaTepPUAIbHO-OTBETCTBEHHOT0 JiHla (npunsui-nognucek —OHO);. [1pu
orurate paboT (ycayr) K OT4YeTy, MOATBEPIKAAIOIIMH (DAKT BHINOJHEHHs paboT
(oxa3aHMs ycIIyr) U UX IieJieBasi HalpaBjIeHHOCTb.

3.9.6. Ilpy HanMYMK B OTYETHBIX JOKYMEHTAX HapyIIEHWH MepeuynCIeHHBIX BBIIIE
TpeOOBaHMH aBAaHCOBBIH OTYET TMPEACTABISAETCS JMYHO PYKOBOAHUTETIO C
MUCbMEHHBIM O0BSCHEHHEM NPHYMH HAPYIIEHUH Ui NPUHATHS OKOHYATEIbHOIO
peuieHus o6 oriate (0TKa3e B OIiaTe).

3.9.7. Cnucok NOAOTYETHBIX JIMIl, WUMEKOMIUX [PaBO IOJy4YaTh aBaHChl Ha
OCYILECTB/IEHUE AJAMUHUCTPATUBHO-XO3SHCTBEHHBIX PACcXO0JI0B yCTAHABIMBAKOTCS
NPHUKa30M PYKOBOIUTEJIS.

3.9.8. 3asBneHue Ha MOJYYEHHE [EHEKHBIX CPEeJACTB IOJ OTYeT 3allOJHSIETCS B
cBoboHOM dopme.



